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EARTHQUAKE DRILL
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As a Ministry/Statutory Body/Public Sector Agency of the Republic of Trinidad and
Tobago, the Office of Disaster Preparedness and Management (ODPM) encourages
you to perform a drill at your building, office or any other type of establishment.

You shall trigger a drill by engaging your Alert System or any other warning mechanism
in place to alert employees and/or visitors. This should inform employees and visitors that
a major earthquake has struck the islands of Trinidad and Tobago.

WHAT DRILL CAN YOU CONDUCT?
You can conduct any ONE of the following:
1. Practice what you can do when the earthquake is happening:-

The building/office will be shaking intensely and items loosely stored will fall. You will not
be able to stand properly.

a. You will have to evacuate your building/office if it is not fit to stay in.

Practice orderly evacuation of your building/office.

a. You may have a co-worker trapped under a table — what will you do if he/she
is bleeding?

b. If any co-worker has suffered an injury to the hand and is bleeding what can
you do?

c. If a co-worker has suffered burns to the face due to an explosion or fire,
what can you do?

Practice basic first aid.

3. When you leave the building/office — Did you know your nearest escape route?
Did you have a buddy? Where will you go? Is there a designated Muster Point?
Did you take the elevator or staircase? Did you take your handbag and laptop?

Practice what you will do when you evacuate the building/office.




4. How long is it to walk to your Muster Point? Is your Muster Point safe? Was a roll
call done? What list was used to determine all occupants who were in the
building?

Practice what you will do when you go out to the Muster Point.

WHAT TO DO AFTER YOU FINISH YOUR DRILL?

PLEASE ANSWER ALL THE QUESTIONS THAT YOU WOULD HAVE OBTAINED AT
THE END OF THIS BOOKLET AND PLEASE CHECK THE FOLLOWING:-

WEBSITE: www.odpm.gov.tt

EMAIL: publicinfo.odpm@gmail.com

“ FACEBOOK: ODPMTT
)
TWITTER: ODPM_TT

L &
INSTAGRAM: Official ODPMTT
YD[I Tuhe YOUTUBE: TTODPM

OR SEE PRESS FOR SUBMISSION DETAILS
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This booklet has three (3) sections, namely Employee Evacuation, Critical Facilities
Infrastructure Protection and Business Continuity Management.

Ministry/Statutory Body/Public Service Establishment Division

Address

Evaluator Contact Information

Check those that were observed and provide any comments. Please tick N/A if the question does not apply.




a) Employee Evacuation

Employee evacuation refers to your capability to prepare for, test communication and immediately execute
the safe movement of an at-risk population. In addition, this capability involves the safe re-entry of the

population as necessary.

Table 1: Observation and Task Completion evaluation

deemed appropriate.

No. Task/Observation Time of Observation/Task Completion/Comments
1. Drop, cover and hold technique was
practised by all employees during the Fully[ ] Partially[] 7 Not[ ] NA[ ]
shake.
2. | Adecision was made to evacuate the Time:-
building.
Task Completed?
Decision maker(s) - Fully[ ] Partially[ ] Not[ ] NA[ ]
3. This evacuation required Multi-Agency
Coordination.
Fully[ ] Partially[ 7 Not[ ] NA[ ]
Were they contacted via telephone/fax/etc?
4. | The Organization has a clearly defined and
safe muster point. Fully[ ] Partially[ ] Not[ ] NA[ ]
5. Emergency evacuation plans and standard
operating procedures (SOPs) were Fully[ ] Partialy] 7 Not[ ] NA[ ]
previously developed, documented/mapped
and shared with all employees and visitors.
6. Employees were aware and used defined
evacuation routes. Fully[ ] Partially[ ] Not[ ] NA[ ]
7. | Visitors were aware and used defined
evacuation routes. Fully[ ] Partially[ ] Not[ ] NA[ ]
8. | All employees were trained in basic first
aid or any other skills to assist inthe event | Fully[ ] Partially[ ] Not[ ] N/A[ ]
persons sustained injuries.
Who were trained?
9. Health and Safety Officers or an
Emergency Operations Centre addressed Fully[ ] Partially[ 7 Not[ ] NA[ ]
the health, safety and security of the staff.
10. | The progress of the affected area was
monitored to determine when re-entry was | Fully[ ]  Partially[ ] Not[ ] NAT[ ]




b) Critical Facilities Infrastructure Protection
The Critical Facility Infrastructure Protection (CFIP) capability enables entities to identify, assess, prioritize
and protect key resources so they can detect, prevent, deter, degrade and mitigate deliberate efforts to
destroy, incapacitate or exploit the Nation’s provisions to protect their property.

Table 2: Observation and Task Completion evaluation

No. Task/Observation Time of Observation/Task Completion/Comments

1. An inventory for all Critical
Facilities has been developed. Fully[ ] Partially] 7 Not[ ] NA[ ]
2. Vulnerability assessments have
been conducted on such Fully[ ] Partially[ 7 Not[ ] NA[ ]
Facilities.

3. Protective plans and measures
exist for each Facility. Fully[ ] Partially[ 7 Not[ ] NA[ ]
4, Activities were conducted to
restore normalcy to Critical
Facilities. Fully[ ] Partially[] 7 Not[ ] NA[ ]

Type of activity:-
Responsible person(s):-

Describe the possible impact(s) on
Agency and Public if normalcy not
restored.

c) Business Continuity Management
Business Continuity Management refers to any systems or processes that seek to ensure that organizations
are able to withstand any disruption to normal/operation functioning.

Table 3:- Observation and Task Completion evaluation

No. Task/Observation Time of Observation/Task Completion/Comments
1. My Agency has redundancy

systems in place. Fully[ ] Partially[ 7 Not[ ] NA[ ]
2. My Agency has information

backed up on-site and/or off-site. | Fully[ ] Partially[ ] Not[ ] NA[ ]

3. Plans and SOPs have been
previously developed to ensure Fully[ ] Partially] 7 Not[ ] NA[ ]
the business can return to
normalcy.

5. Inter-Agency Coordination was
needed to return my business to | Fully[ ]  Partially[ ] Not[ ] NA[ ]
normalcy.
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